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Welcome to My Student Portal 
 

If you haven’t already accepted your offer with us, you will need to do this through My Student Portal (please see the 

guide on accepting your offer). 

 

You will then need to complete your pre-enrolment information by clicking on the My Details tab. 

 

 

 

 

 

                    

  

                  Any red circles  

                  indicate that action 

                  is required. 

 

                  Any fees, such as 

                  the F&R (Facilities & 

                  Resources) will 

                  appear here.  This 

                  should be paid before 

                  enrolment.  A red tab 

                  indicates that a fee 

                  is outstanding. 

 

 

 

 



 Personal Details 
 

The first page that you need to complete is Personal Details.  Some of this information will have been taken from your 

application, but you need to check it for accuracy. 

 

 

 

 

 

 

 

You will need to upload a recent 

head and shoulders photograph 

(without any type of head wear). 

 

You will need to have a photo 

saved to your phone or device to  

do this.   

 

Once uploaded, your photo will 

be checked to ensure it is 

suitable and your My Details 

tab will remain red if it is not 

accepted …  you should check 

       back after a few days to make sure. 
 

You can edit any of your personal details by clicking on the Edit My Personal Details tab. 

Anything marked with * is mandatory.  You should then save any changes using the Save My Personal Details tab. 

 

 



The next part of the Personal Details tab involves uploading proof of ID, which can be: 

• Full old-style driving licence 

• Current UK or EEA photocard driving licence 

• Original birth certificate (UK birth certificate issued within 12 months of the date of birth in full form, including those issues by 

UK authorities overseas such as Embassies, High Commissions and HM Forces) 

• Current signed passport 

• Photographic registration cards for self-employed individuals in the construction industry – CIS4 

• Firearms or shotgun certificate 

• Residence permit issued by the Home Office to EEA nationals on sight of own country passport 

• National identity card bearing a photograph of the applicant 

 

 

 

 

 

 

 

 

Select ‘Proof of ID’ and then upload an image of the relevant form of ID. 

 

Don’t forget to save this once you have uploaded your document. 

 

Please note that the ‘Proof of Qualifications/Grades’ function is for enrolment use only on GCSE Results Day, and  

should be used to upload GCSE and other relevant results to enable decisions to made on the most appropriate level of 

course. 

 

  



Additional Details  

 

The next tab to complete is Additional Details. 

 

 

 

 

 

 

 

 

 

It is really important that you 

tell us if  you have a learning 

difficulty, disability or health 

problem.  This will not affect 

your place on the course.  
     

     

      

 

You can add or edit your details by clicking on the Edit Additional Details tab, then either click on the Proceed to NOK & 

Emergency Contacts tab here or at the top of the page. 
 

 

 

Please complete the 

information in all of these 

fields 



Next of Kin and Emergency Contacts 

 

It is essential that you provide this information in case of an accident or other emergency.  Please provide two contacts 

where possible and check to make sure that telephone numbers and email addresses are correct.   It is really important 

that you update this information if anything changes. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Please tick each Next of Kin/Parent/Guardian that you authorise College to share information with.   

 If you do not tick this box, we will not be able to provide any information to you. 

  

123 Long Lane 

Longton 

Preston 

Lancashire 



Medical and Health Information 

 

       

 It is important that provide us with 

accurate information on any medical or 

health conditions that you have. 

You must click either Yes or No to 

each question, and where you answer 

Yes, a box will appear for you to type in 

further information 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Please save your answers before 

moving on the Consent Form 
  

 Takes medication twice daily for ADHD and suffers anxiety when meeting new 

people 



Consent and Agreement 

 

 Under data protection law, you  

must give your consent to allow  

Myerscough College to use your  

personal data (including your  

photograph or video image) in  

certain ways, or share information  

about you. 

 

Please read through each  

statement and click either Yes or 

No to each. 

 

 

 

 

 

 

 

 

You must also confirm that 

the information you have 

provided is accurate, and ensure  

that you keep this up to date at all  

times. 

 

 



 Terms and Conditions 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 You must read through the Terms and Conditions and click to agree     

that you understand and agree with these. 

                Finally, click to save your details. 

  



 Additional Guidance 
 

The majority of the information requested is a legal requirement of our funding agreement with the ESFA (Education and Skills 

Funding Agency). 

 

Medical and Health information is required so that we can keep you safe whilst in College. 

 

It is your responsibility to keep your information updated and you can access My Student Portal at any time to update your 

information.  Some information (such as telephone numbers) may require checking and confirming before it can be accepted, 

and you will receive a message showing that your update is ‘Pending’. 

 

Some courses have compulsory clothing requirements, and these are available from our Online Shop and a link to this will be 

available on My Student Portal shortly.  Myerscough College also provides a range of branded clothing which is available to 

purchase from the Online Shop, with collection or delivery options. 

 

You are advised to complete the information on My Student Portal as soon as possible, as we do monitor this.    You must 

however provide all the information and a photograph for your Student ID before you enrol. 

 

If you are unable to complete the information online and require a paper copy, please contact us at 

enquiries@myerscough.ac.uk or by telephoning 01995 642222. 

mailto:enquiries@myerscough.ac.uk

